
School Choice Portal Quick Reference Guide                              
Current CMSD Family 

School Choice Portal Quick Reference Guide 

choosecmsd.org    

How To Steps 

1. Log in 

 

 In your internet address bar, type: www.choosecmsd.org 

 Access this site from any computer with internet access or from your mobile device 

 Click on SIGN IN under the current CMSD families side and use your CMSD login to 
go to your family information 

 
2. Get Help Technical Questions and Issues 

 If you forgot your username or password, click on the Forgot Username or Forgot 
Password to retrieve these. 

 For system issues or for questions regarding school choice, call an enrollment 
specialist at 216-838-3675 

3. Review your 
family 
information  

 Once you sign in, you’ll see all the children in your family and their current schools 

 Once you login, you can switch the language to Español in the upper right corner 

 If you need to Add a Student that is not currently enrolled in a CMSD school, click 
Add Student on the right side of the screen 

 

To begin the process, click MAKE/EDIT SCHOOL CHOICE next to your child’s name  

 

 

 

http://www.choosecmsd.org/
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4. Make a School 
Choice 

 
 

 Choose 2016 – 2017 

 Click on the circle next to the student’s name to enroll them 

 Click MAKE SCHOOL CHOICE to continue the enrollment process for a new child 
added 

 Click NEXT to continue 
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5. Make a School 
Choice 

 Review the list of schools, your “home” elementary school will appear at the top of 
the list, for high school, all schools will be listed 

 Use the information to the right to find a quality school that meets your family’s 
needs 

 Click on the circles to the left of the school name and select up to 8 schools for your 
child 

 
 

 

6. Prioritize your 
school choice 

 Once you have selected schools, you can prioritize your school choice by ordering 
them with your TOP school in slot #1 

 This does not necessarily mean you will get a spot at that school.  A lottery will be 
run for any schools that have a greater number of applications than seats. 
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7. Verification  CMSD just needs you to confirm the information and provide the best way for CMSD 
to reach you by filling out the next screen 

 A School Enrollment Specialist will contact you within 48 hours 

 

8. Confirmation  The last step is to review your data  

 Once you submit the information, you will see the confirmation screen 

 THANK YOU for choosing CMSD 
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 After you click Submit, you will receive an email and/or text to your preferred 
contact cell number and email address. 

 

 
 You will then return to the Student Dashboard where you can make choices for your 

other children by following the same process as specified in the previous pages. 

 If you are at a public computer, remember to LOG OUT when you are done. 

 


